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MHOJIO’)KEHHUE
0 nopsiike pa3padoTKH, IPUHATHS U YTBEPKICHUS
JIOKAJTbHBIX HOPMATHBHBIX AKTOB
MYHHUIIMIAIBHOTO OI0/HKETHOTO 00111€00pa30BaTEIbHOTO YUPEKACHUS
"Cpennsist o0meoOpa3zoBaTenpHas mkoja No22"

HaGepexupie YenmHbl



1. O6mme moJiokeHust
1.1. Hacrosmmit Ilopsiiok  pa3pabOTKH, TIPUHATHS H  YTBEPXKIACHUS

JOKAJIbHBIX ~HOPMATUBHBIX akToB (manmee - [lopsymox) MyHHIMIAIBHOTO
OOPKETHOTO 00111e00pa30BaTEILHOTO YUPEKICHHS «Cpemusist
oOmeoOpazoBarenbHas 1mkona Ne22» (mamee - MBOY) pa3zpaboTan B

COOTBETCTBUM €O cTartheil 30 DenepanbHoro3akona ot 29.12.2012 Ne 273-d3 «O6
oOpa3oBanuu B Poccuiickoit ®enepaunm» u Ycrasom MbOY.

1.2. Hacrostmuii [Topsimok onpeensieT OCHOBHBbIE TPEOOBAHUS K MPOIIEAYPE
pa3pabOTKU MPOEKTOB JIOKATHHBIX HOPMATHUBHBIX aKTOB JOJDKHOCTHBIMH JIUIIAMH
MBOY, nopsaky ux OpUHATHS, YTBEP)KICHUS, BHECEHUS B HHMX JIONOJHEHHHA U
U3MEHEHHUM.

2. IlonsiTHe TOKAJBHBIX HOPMATUBHBIX AKTOB
2.1.JlokanbHBIA HOPMATHBHBIM aKT— 3TO HOPMATHUBHBIA NPABOBOM JTOKYMEHT,

COJep KaIUil HOPMBI, peryaupyroiue oopazoBaTenbHble oTHOIIEHHs: B MBOY B
Ipenesax CBOEH KOMIIETEHIIMM B COOTBETCTBUM C  3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu, B NOPSAKE, yCTaHOBIEHHOM YctaBoM MBOY.

2.2.JlokanbHBIE ~ HOPMATHMBHBIM  aKT -  JOKYMEHT,  COJepKallui
oOureo0s3arenbHble MPaBUiia MOBEACHUS ISl BCEX WJIM HEKOTOPBIX YYaCTHHKOB
00pa30BaTeIbHBIX OTHOIICHUH, PAaCCUUTAHHBIM HAa HEOJHOKPATHOE MPUMEHEHUE,
IOPUHATBIA B YCTAHOBJIEHHOM IMOPSAKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM
opranoM ynpasieHus MbOY u yTBepkIeHHbIN NpuKka3oM nupekrtopa MbOY.

2.3.JloxanpHbIle HOpMaTHBHBIE akThl MBOY neiicTByI0T TOMBKO B Mpeaenax
JAHHON  00111€00pa30BaTENbHOM OpraHU3allMd W HE MOTYT PEryjiupoBaTh
OTHOIIICHHUS BHE €€.

2.4. JlokanbHble  HOPMATUBHBIE  aKThl, = COOTBETCTBYIOIIHME  BCEM
TpeOoBaHUAM 3aKkoHonaTenbcTBa PD, sBisAtOTCA 00sA3aTENBbHBIMU K HCIIOJIHEHUIO
BCEMHU yYaCTHHUKAMHU 00pa30BaTEIbHbIX OTHOILIEHUH.

2.2. Hopwmbl (mpaBuiia), YCTaHOBJICHHBIC JIOKaJbHBIMH HOPMATHBHBIMU
aKTamH, IIPEIHA3HAYECHBI JUISI pEryJIupOBaHHUS o0pa30BaTeNbHOM,
MPOU3BOJICTBEHHOM,  yIpaBICHYECKOW, (UHAHCOBOM, KaJAPOBOM ©  HHOU
(GyHKIMOHAIBHOM AeaTeNbHOCTH BHYTpH MBOY.

3. Buapl 10KaIbHBIX HOPMATHBHBIX AKTOB

3.1Ha ocHoBanuu Hacrosuero Ilonoxenus B MBOY pazpabarbiBatoTcst u
MIPUHUAMAIOTCS CJIEIYIOIINE JIOKAIbHBIE AKTHI:

3.1.1JIokanbHble HOpPMAaTUBHbIE aKTBhI, pPETIAMEHTUPYIOLINE
OpraHu3allMOHHbIE  aCMEKThI JesTeapHocTd MbOY

3.1.2. JlokanbHble HOPMATHUBHBIE aKThl, PEIVIAMEHTHUPYIOLIME TOPSI0K
ynpasieHuss MbOY

3.1.3. JlokanbHble HOPMATHUBHBIE AKTHI, PEMIAMEHTUPYIOLHME OpPTraHU3alni0
00pa3oBaTeNbHOIO Mporecca

3.14. JlokanbHble HOPMATUBHBIE AKThI, PETJIAMEHTHPYIOIINE OLICHKY U yUeT
00pa30BaTENbHBIX TOCTUKEHUN YUaITUXCS



3.1.5.JlokanbHble HOPMATHBHBIE AKThI, PErJIAMEHTUPYIOIINE OPraHU3alUIo
BOCIIUTATEIBHOM pabOThI

3.1.6. JIoMmKHOCTHBIE HHCTPYKIIMHM paOOTHHUKOB

3.1.7. JlokanbHblE HOPMATUBHBIE AKTHI, PETJIAMEHTUPYIOIIUE OIUIaTy Tpyda
pabOTHUKOB

3.2. IlepedyeHp BHIOB JIOKAJBHBIX HOPMATUBHBIX AaKTOB HE SBIIIETCA
ucyepnbiBaromiuM, MbBOY nmeer npaBo pa3padaTbiBaTh, IPUHUMATh U YTBEPKAATh
WHBIE JIOKAJIbHbIE HOPMATUBHBIE aKTHI.

4. Pazpa0oTKa JIOKAJbHbIX HOPMATHBHBIX AKTOB
4.11ToaroToBKa JIOKAJIbHOIO HOPMAaTHBHOTO aKTa BKIIIOYAET B CEOsl M3y4YEHUE
3aKOHOJATEIbHBIX M HMHBIX HOPMATHUBHBIX AaKTOB, JIOKaJbHbIX akToB MBOY,
pErIAaMEHTHPYIOLIUX T€ BONPOCHI, KOTOPBIE MPEAIOJIAracTCsl OTPA3UTh B IPOEKTE
HOBOI'O aKTa, U Ha 3TOM OCHOBE BBIOOP €ro BHUJA, COJAEPKAHUS U MPEICTABICHUE
€ro B MMCbMEHHOM (opMe.

4.2. TIpoexkT JOKaJIbHOIO HOPMAaTUBHOIO aKTa TOJUICKUT 00s3aTenbHON
IIPaBOBOM 3KCHEPTH3€ M NPOBEPKE HA JMUTEPATYPHYIO TPaAaMOTHOCTb, KOTOPBIE
npoBoasitcs MBOVY  camocTosTenbHO, JMOO € y4acTHEM MPUBJICYEHHBIX
CHELUATNCTOB.

4.3. JlokanbHBIE HOPMATHBHBIA  aKT, HE NPOMICAIINA MPaBOBYIO
AKCIIEPTU3Y, HE MOJUICKUT PACCMOTPEHUIO U MIPUHATHUIO

4.4 TIpoeKThl JIOKAJIbHBIX HOPMATUBHBIX aKTOB pa3padaThIBAIOTCS 110
pemenuto gupexkropa MbOY, 3amectureneil TUPEKTOpa, KOJUIETHAIBHBIX OPraHOB
ynpasienuss MBOY. Ilpennoxenuss o pa3pabOTKe JIOKAJbHBIX HOPMATHUBHBIX
aKTOB MOT'YT OBITh BHECEHBI JTIOOBIM YYACTHUKOM 00pa30BaTEIbHBIX OTHOLIEHUH, a
TaK)Ke TPYNION YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIICHHIA.

4.5.JlokanbHble HOpMaTuBHBIE akThl MBOY MoryT nmpuHHMaThCs 0OLIUM
coOpannemM KoyuiekTuBa, coBeroM MBOY, memarormdeckuM COBETOM B
cooTBeTcTBUM ¢ ycTaBoM MBOY — no npeameraM ux BEIEHHSI U KOMIIETCHIIUH.

4.6.1lpu npUHATHM JOKaJbHBIX HOPMATHBHBIX aKTOB, 3aTParMBaloOLIUX
npaBa OOYyYaroIIMXCSl, YUUTHIBAETCS MHEHHE COBETOB OOYYaroIIMXCs, COBETOB
poauTenel, MpenCcTaBUTENbHBIX OpraHoB oOywatomuxcsa. [lpu  npussTHH
JIOKJIBHBIX HOPMAaTUBHBIX aKTOB, 3aTparvBalOlIUX IpaBa COTpyAHHMKOB MBOY,
YUHUTBIBAETCSI MHEHHE Mpodcoro3Horo komurera MbOY.

4.7. Dransl pa3pabOTKU MPOEKTOB JIOKAJTbHBIX HOPMAaTHUBHBIX aKTOB!

4.7.1. OnpeneneHue Kpyra BOIPOCOB, IO KOTOPBIM TpeOyroTCs pa3paboTka,
INPUHATUE U YTBEPKIACHUE JIOKAIbHBIX HOPMATHUBHBIX AKTOB.

4.7.2. Co3nanue paboueld rpynmbl MO pa3paboOTKe JIOKAJIbHBIX
HOpMaTHBHBIX akToB. CocTaB pabodeil rpynmnbl OMNpeAeNsieTcs IO PELICHUIO
mupektopa MbOY, kxomnernansabix opradoB ympasieHuss MBOY. CoctaB paboueit
TPYIIBI, CPOKH U TIOPSJIOK €€ padOoThl 3aKperisieTcs: B mpukase qupekropa MbOY.

4.7.3. HazHaueHue OTBETCTBEHHOTO PYKOBOAMTENS pabodeil Tpyribl,
KOTOpBIA OyZleT KOOpAWHUPOBATH JCHCTBHS YYAaCTHHUKOB U KOHTPOJIHMPOBAThH
YCTaHOBJICHHbBIE CPOKHU Pa3pabOTKH JIOKAIbHBIX HOPMATUBHBIX aKTOB.

4.8. JlestenbHOCTh pabouel rpyImbl MO pa3padOTKe MPOEKTa JIOKAIbHBIX



HOpPMaTHBHBIX AaKTOB: PpPa3paOOTaHHBIN MPOEKT JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB
COI'JIACOBBIBAETCS BCEMU pa3pabOTUMKaAMHU.

4.9. Tlocne pa3pabOTKU MPOEKTOB JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
IIPOBEPKHM HA MPEAMET UX COOTBETCTBHUS IOJIO)KCHMSIM 3aKOHOAATEIBCTBA, WHBIM
00s13aTebHBIM HOpMaTHBaM, a paBHO 00bEeMY 3ajay, IPaB U 00s13aHHOCTEN UCXOMS
U3 CTPYKTYpBI, MPOEKTHI JIOKAJIBHBIX HOPMATUBHBIX aKTOB IMPEACTABISIIOTCA Ha
o0CyXeHUE B COOTBETCTBYIONIMI Ooprad camoyrmpasienuss MbOY.

4.10.ITocne oOcyxaeHHss B JIOKAJbHBI HOPMATHBHBIA aKT BHOCATCS
WU3MEHEHHUsI, 1OpaObOTaHHBIA TEKCT JIOKAJTbHOTO HOPMATMBHOI'O aKTa MepeaacTcs B
COOTBETCTBYIOIINK KOMIETEHTHbIN oprad ympasieHus MBOY, ynoiHOMO4YeHHBIHI
€ro NpUHUMATh.

4.11.0dopmieHrE JTOKATBHOTO HOPMATUBHOTO aKTa:

4.11.1. OdopmiieHHE TOKAJIBHOTO HOPMATHBHOTO AaKTa BBIMOJIHSETCS B
COOTBETCTBUU C TpeOOBaHUSIMU «I"ocynapcTBeHHOM CUCTEMBI
JOKYMEHTAllMOHHOTO oOecrieueHus: yrpanieHus. OcHOBHbIE monoxeHus. O0mue
TpeOOBaHUS K JOKYMEHTaM M CIyk0aM JOKYMEHTAllMOHHOTO OOECHeueHus», a
TaKXKe HOpMaMH «YHupuurpoBaHHOH CUCTEMBI JOKYMEHTALNN.
VYHudunupoBaHHas cucrema OpraHU3alMOHHO-PACTIOPAAUTEIBHON
nokymeHTanuu. TpeboBanust k odopmiienuto AokymeHtoB. [[OCT P 6.30-2003»
(ytB. IlocranoBnenmem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
NPUHATHM W BBEICHHHM B JIEWCTBHE TOCYIAPCTBEHHOIO cTaHzapra Poccuiickoin
Deaeparum).

411.2. CrpykTypa JOKaJbHOIO HOPMATHBHOIO aKTa JOJDKHA
oOecreynBaTh JIOTMYECKOE Pa3BUTHE TEMbI MPaBOBOro peryiaupoBanus. Ecnu
TpeOyeTcsl pa3bsICHEHHE 1ieJied W MOTUBOB MPHUHATHS JOKAJBHOTO akKTa, TO B
IPOEKTEe JIaeTCsl BCTYMHUTENbHAs yacTh — npeaMmOyna. [lonoxxeHrns HOpMATUBHOTO
Xapakrepa B npeaMOyi1y He BKIIOYAOTCS.

4.11.3. CrpykTypa JOKaJIbHOTO HOPMATHBHOTO akKTa [OJDKHA OBITH
JOTUYECKH OOOCHOBAHHOM, OTBEYArOIIeH IIeJsIM M 3ajJa4aM  TPaBOBOTO
peryJMpoBaHus, a TaKKe 00eCleynBaIOUIe JIOTHYECKOe pa3BUTHE U MPABUIBLHOE
NIOHMMAaHUE JAHHOTO JIOKAJBHOTO aKTa.

4.12. [locne OPUHATHAA  JIOKaJIbHOTO HOPMaTUBHOI'O aKkTa
COOTBETCTBYIOIIMM KOMIIETEHTHBIM opranoM MbBOY, nokymeHT npencraisercs
Ha yTBepxkaeHue aupektopy MBOYVY. Ilponenypa yrBepxaeHus oQopMisieTcs
npukazom no MbOY

4.13.  JlokaibHbI HOPMATUBHBIA AaKT BCTYIAeT B CHJy C MOMEHTA,
YKa3aHHOTO B HEM, JIM0O0, B CIy4ae OTCYTCTBHUSI TAKOTO yKa3aHUs, [0 UCTEUEHUU 7
KaJICHJAPHBIX THEW € JaThl MPUHATUS JAHHOTO JIOKAJIBHOTO aKTa.

5. IlpunsATHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JlokampHble  HOPMATUBHBIE aKThl  NPUHUMAIOTCS CIEIYIOLIMMHU
KOMIIETEHTHBIMU Opranamu ymnpasieauss MbOY:

5.1.1. O6mum codpanuem padotankoB MBOY mnpunumarorcs IlpaBuna
BHYTPEHHEI0 TPYJOBOTO PAacHopsiKa M WHbIE JIOKAJbHbIE HOPMATUBHBIE aKTBHI,
OTHOcAIIMecs KO BceM pabotHukam MBOY.



5.1.2. lenaroruyeckum coBetom MBOY - jokajibHbIe HOPMATUBHBIE AKTHI,
COJIEpKallli€  HOPMBI, pEryiupyomue oOpa3oBaTelibHble  OTHOUICHHS U
OopraHmzaiio o0pa3oBaTeILHOTO MpOIEcca, OLEHKY W ydeT 00pa3oBaTelbHBIX
JOCTHXKEHUM y4aIuXCsl.

7. O3HaKOMJIeHHE YYACTHUKOB 00pa30BaTeIbHbIX OTHOIIEHHUI ¢

JIOKAJIbHBIMH HOPMATUBHBLIMH AKTAMH

7.1 Pa6otankn MBOY B 00s3aTebHOM TOpPSIIKE JODKHBI  OBITH
O3HAKOMJICHBI MO/ JIMYHYIO POCIHUCh CO BCEMH JOKaJbHBIMA HOPMAaTHUBHBIMU
aktamu, npuHuMmaemMbiMi B MBOVY u HemocpeACTBEHHO CBSI3aHHBIMH C UX
TPYJIOBOM JESTEIBHOCTBIO.

7.2. O3HaKOMJICHUE C JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU O0(GOPMIIICTCS
B BHJIC POCIIMCH O3HAKOMJISIEMBIX JIMI] C YKa3aHHEM JaThl 03HAKOMJICHUS JINOO Ha
CaMOM JIOKaJIbHOM aKTe, JIM0O Ha OTIIETLHOM JIUCTE 03HAKOMIICHHUS, TPUIIaraeMoM
K HeMy, JIUOO B OT/JIEJILHOM KypHaJIe.

7.3. Tlopsimok O3HAaKOMIIEHUS PpOAMTENeH (3aKOHHBIX MPEIACTaBUTENECH )
YUYALIMXCS M Y4YalluXcsi C JIOKaJbHBIMA HOPMAaTUBHBIMU aKTaMU IPU MNPUEME B
MBOY pernamentupoBan B [IpaBunax npuema B MbOY.

7.4. O3HakOMIJICHHE  y4dallluXcsl, WX  poAMTENEd  (3aKOHHBIX
MpeACTaBUTENe) C JIOKaJbHBIMA HOPMAaTUBHBIMH aKTaMU, KacaroluMHCs
YKa3aHHBIX YYaCTHUKOB OOpa30BaTEIbHBIX OTHOILICHHM, IPUHATHIMUA B MEPUOT
oOyuenus yuyanierocss B MBOYVY, ocyiiecTBisieTcss myTeM pa3MeIleHHUs KOIUi
JIOKJIbHBIX HOPMATHBHBIX aKTOB Ha OoQUIMAIIBHOM caiite B cetu MHTepHeT, Ha
uHpopmanmonHoM creHge MDBOY, a Ttakxke B XoJe NpoBedeHUs cOOpaHui
ydanmxcsi, CoOpaHuii poautesneit (3aKOHHBIX MPEICTABUTENCH) yUaImxcsl.

7.5. Jloxanpupie HOpMmaTuBHbIe akThl MBOY pa3memarorcss Ha
ourmanbaoM caiitte MBOYVY B cetn «UHTEpHET.

8. U3MeHeHHeE JIOKAJTbHBIX HOPMATUBHBIX AKTOB

8.1. JlokanpHble HOpPMATUBHBIC aKThl IMOJICKAT HW3MEHEHHUIO M
JIOTIOJIHEHHIO B CIEAYIOIINX CIydasiX:

- peopranuzaius 1160 u3Menenue ctpykrypsl MBOVY, koTopoe BiedeT 3a
co00#1 ”3BMEHEHNE HAUMEHOBAaHMS JIN0O 33724 U HAINIpaBJICHUHN JACSITEIbHOCTH;

- M3MEHEHME 3aKoHoaarenbcTBa Poccuiickon denepanuu;

- o ycmorpeHutro MBOY. B asroM ciydae nmpuHUMaemble JIOKaJbHbBIE
HOPMAaTUBHBIC aKThl HE MOTYT YXY/IIATh MOJOXEHUS PAOOTHUKOB, YUalIUXCsl, UX
poauTenelt  (3aKOHHBIX MPEACTABUTENICH) 10 CPaBHEHHIO C  TPYIOBBIM
3aKOHOJATEILCTBOM, 3aKOHOaTEILCTBOM B obsactu oOpaszoBaHusl,
KOJIJIEKTUBHBIMU JJOTOBOPAMU, COTJIAIICHUSIMU.

8.2. JlokanbHBIE HOPMATHUBHBIE AKTHI MOTYT OBITh U3MEHEHBI M JIOTIOJTHEHBI
TOJBKO MPHUHSATUEM HOBOM PEJAKIMU JIOKAIHBHOTO HOPMATUBHOTO aKTa B MOJHOM
o0BeMe — IMMyTeM yTBEPKICHUS HOBOTO JIOKAJIHBHOTO HOPMATUBHOTO aKTa.

9. OT™MeHa JIOKAJIbHBIX HOPMATHBHBIX AaKTOB
91. OcHoBaHmsi i OTMEHBI JIOKAJLHBIX HOPMATHUBHBIX akToB MBOY
SIBJISIIOTCSL:



- HUCTEYEHHE CPOKa ACHCTBUS JOKAIBHOIO HOPMATUBHOTO aKTa (€ciu Mpu
pa3paboTKe ero ObLT ONPEEIICH MEPUOJT €ro EHCTBUS);

- BCTYIUICHHE B CHJIy 3aKOHA WM APYroro HOPMATHUBHOIO IPABOBOTO
aKTa, COJEPIKAIIET0 HOPMbI TPYAOBOTO IpaBa, KOJUIEKTUBHOTIO JOTOBOPA,
COTJIAllICHMsI, KOT/Ia yKa3aHHbIE aKThl yCTaHABJIMBAIOT OOJiee€ BBICOKUM YpOBEHBb
rapaHTuii  paOOTHUKaM TI0 CPAaBHEHUIO C JICCTBOBABIIMM  JIOKAJbHBIM
HOPMATHUBHBIM aKTOM.

9.2. OtmeHa JOKAJIBHOTO HOPMATHBHOTO aKTa B CBSI3U C YTPAaTOW CHIIBI
MpOU3BOUTCS mpuKazoMm aupekropa MbOVY, ¢ o3HakomiieHHeM paOOTHUKOB C
COJIEp’KaHMEM IIPUKA3a MOJ POCIHUCH.
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